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Minister’s Housing Allowance Declaration Form

Employee Information 
Name: ________________________________________   

Position: ______________________________________ 

ANNUAL Housing Allowance Amount Requested: $_________________________


Housing Allowance Agreement

Any <Church Name Here> employee who is a licensed minister and who is serving in a Pastoral position is eligible to request approval from the <Church Name Here> Elder Board for a portion of their salary to be classified as a Housing Allowance. By requesting the above ANNUAL Housing Allowance, I am declaring that this amount is the lesser of the following amounts: 
· the amount actually used to provide or rent a home;
· the fair market rental value of the home (including furnishings, utilities, garage, etc.);
· the amount officially designated (in advance of payment) as a housing allowance; or
· an amount which represents reasonable pay for your services.

I understand that by declaring a Housing Allowance, <Church Name Here> will no longer take any Social Security or Medicare tax out of my paycheck, as well as any Federal Income Tax. I will now be classified as self-employed for Federal tax purposes. I accept responsibility for reporting and subsequently paying all applicable Self-Employment taxes. I acknowledge that all declared Housing Allowance will be listed on my Form W-2 and will be reported in Box 14. This amount is to be reported as wages on line 7 of Form 1040. 

I also understand that the amount requested will be divided among the calendar year and will be divided by the number of paychecks I will receive in a 12 month period of time. I understand I am free to request a change to my housing allowance election at any time in the year, however that amount will still be divided among a 12 month period of time, regardless of when in the calendar year I submit an updated amount. 

By signing below, I declare that I have read and understand the above information and I accept the tax reporting requirements that result from declaring Housing Allowance. 

Signature__________________________________________________________    Date _____________________
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