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Section Heading
Please note that in the header above, I used the same font face and font size as the main paper. However, I did not use the double line spacing. It is in the header of the document, so it should only show up on the first page. Also note, the section heading above is centered and bold. This document will be posted as a Word document. Therefore, if you want to download it, save under a unique filename, and use it to write your paper, please feel free. (If you don’t make any dramatic changes, the professor can’t get mad about a document they formatted, right?)
For the body of the paper you will use a 0.5” indent on the first line of each paragraph. As is demonstrated here, there is no additional space between the paragraphs. Another minor issue has to do with spaces following a period. Using two spaces after a period (as I was taught throughout high school and college) has fallen out of vogue. Now the standard is one space. Since that is not listed on the grading sheet, I’m not going to deduct points for it. However, you may try to train yourself to follow the one-space rule. For better or worse it does make a difference in how much content you can put on a page.  The next paragraph comes from a paper I wrote. It will be out of context but will show how citations FROM A SOURCE OTHER THAN SUMNEY, HELD-EVANS, OR THE BIBLE should be formatted.
Thomas Long describes another potential way in which narrative can shape the sermon, he contends that stories do more than “say that this happened, then that happened, then another thing happened. They say because this happened, that happened.”[footnoteRef:1]  Long argues that the biblical writers had a view of history which promoted narrative as a way of communicating, that “history could not be told as a random series of disconnected events. Since history had a shape, it had to be told in a way that was ‘plotted’ like a story.”[footnoteRef:2] [1:  Thomas G. Long, Preaching and the Literary Forms of the Bible. (Philadelphia: Fortress Press, 1989), 71.]  [2:  Long, 68.] 

The previous paragraph illustrates the Chicago, or Turabian, style of footnoting. Please note that you will need to change the font face and size of the footnotes if you want them to be the same as the body of the paper. I suggest that as it makes it easier for me to read. However it is not a requirement. I would wait until you are completely done, use Ctrl-A to select all the footnote text, then make changes to the footnote font. Also, make use of the “Insert Footnote” feature in Word, located under references in my version of the program. There is an Insert Citation feature which will also handle your bibliography, but I’ve never used it. (Sorry, I favored formatting my own citations and bibliography.) Here is that same paragraph with parenthetical citations. I would like you to use parenthetical citation FOR SUMNEY, BELL AND THE BIBLE. 
Thomas Long describes another potential way in which narrative can shape the sermon, he contends that stories do more than “say that this happened, then that happened, then another thing happened. They say because this happened, that happened.”(Long, 71)  Long argues that the biblical writers had a view of history which promoted narrative as a way of communicating, that “history could not be told as a random series of disconnected events. Since history had a shape, it had to be told in a way that was ‘plotted’ like a story.”(Long, 68) If you happen to use two books by the same author include a short form of the title in italics so I know which book it is from. So, the first reference would look like this: (Long, Preaching, 71). Also, if you wanted to quote from scripture (would be a good idea) it would look like this: “So they went out and fled from the tomb, for terror and amazement had seized them; and they said nothing to anyone, for they were afraid.” (Mark 16:8, NRSV) Or, if you identify the passage in your text: before any editorial additions the gospel ends abruptly with Mark 16:8, “So they went out and fled from the tomb, for terror and amazement had seized them; and they said nothing to anyone, for they were afraid.” (NRSV)
Not a major point, however, since the first line of the paragraph is indented, you will want to remove that indent by hitting backspace when putting in a heading. Otherwise your heading will be indented and not really centered. An example below:
Heading Two
Heading Two
Again, not a big deal if you do not want to worry about it. If you do, please be sure to reset the 0.5” indent on the paragraphs for the next section. Since these will be electronic documents please do not worry about page numbers. Staples cannot fall out and cause your pages to be out of order. The one last item is the bibliography. This is only needed if you use sources other than what we have for the course. If you only quote from Sumney, Held-Evans, and the Bible, no bibliography is needed.
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Please note in the bibliography the first line is flush with the left-hand margin, and the second line is indented 0.5” (known as a hanging indent.) Again, you can use this document as a guide or you can type your paper in a copy. Please note there are different rules for citing from magazines, journals, websites, etc. If you choose to use any of those sources this link (https://www.chicagomanualofstyle.org/turabian/citation-guide.html) should guide you through those nuances. Also, there is a hard page break before the bibliography heading (Ctrl-Enter) as bibliographies always start on a fresh page.
As always, please do not hesitate to reach out via email, text, or phone! And, please know that you are all in my thoughts and prayers as you study, read, and write!


